
HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

Verification Checklist for Submission of Requested Information * 

What is the total number of hours required for the Ph.D. degree in your department, beyond the bachelor’s 
degree? ____________________;
A number less than 72 does not meet the requirements of the Graduate School, and you should not submit the application. 

YES NO
Have you been enrolled in the Ph.D. degree program for more than seven years? 

If your answer is yes to the previous question, have you restored or re-taken expired 
courses (i.e., courses completed more than seven years ago)? 
Do not submit if the answer is No. 

If your answer is yes to the previous question, have you attached copies of 
course restoration forms to the application?
Do not submit if the answer is No. 

   Did you list ONLY non-dissertation courses that were taken while enrolled in the Ph.D. 
      program in Section V. A. of the form? Revise if the answer is No 

Did you list in Section V. C. of the form ONLY courses taken to fulfill an earned master’s 
degree, not to exceed 24 semester (36 quarter) credit hours? 

If you earned a master’s degree from another institution and you listed credits in Section V.C., 
did you attach a copy of a transcript from that institution? 
A non-Howard transcript is required if you listed courses in Section V. C.

From your approved program of study, did you list courses that you are currently taking and 
those that you plan to take to meet the minimum requirements in Sections V. B. and V. E.? 

Excluding credit hours listed in Section V.D., does the total number of credit hours in Sections 
V.A. – V.E. add to at least the number of credit hours required for the degree? 
Do not submit if the total number is less than the minimum requirement. 

Are ALL the examination committee members listed in Section V.F. current regular (not ex-
officio) members of the Graduate Faculty? Revise if the answer is No. 

Is the Dissertation Proposal Approval Form signed by the committee members listed in 
Section V.F.? The original and not a copy of this form must be submitted.
Obtain signatures from ALL committee members if the answer is No. 

Did you attach a copy of your Expository Writing certificate?  
Find the certificate or contact the EWP office in the Graduate School if the answer is No.

Did you attach a copy of your RCR certificate? Find the certificate in your records or 
contact the Office of Retention in the Graduate School if the answer is No. 

If applicable, did you attach an IRB approval letter?  
You must not submit the application without IRB approval if required for your project.



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

It is the responsibility of the student and his or her faculty mentor to ensure that all sections of the form are 
completed accurately and all required attachments are submitted with the application. Failure to do so will result in 
a delay (sometimes as much as one semester) of candidacy if a less than perfect application is submitted. 
Applications submitted in this manner will not be accepted and reviewed by the Graduate School.  

Completed Checklist must be submitted with Candidacy Application. 

I. A. Department__________________________________________________________________ 



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

B. Candidate’s Name in Full _______________________________ I. D. No.________________ 

C. Candidate’s Present Address (including City, State, Zip Code): 
_____________________________________________________________________________

email address: __________________________  Telephone No._________________________ 

D.        Qualifying Examination:     Date Passed ___________________________________________ 

E.       List the Foreign  Language or Other  Research Tool Satisfied and Date(s) 
(1)______________________________________(2)__________________________________

F. Expository Writing Requirement Satisfied (Attach Certification Copy) Date:_______________

F. Graduate Record Examination: Date:___________ Scores:  Q________; A________;V_______ 

G. Title of Dissertation (AttachProposal) 
________________________________________________________________________________
________________________________________________________________________________

H. Approval of Dissertation Proposal __________________________________________________ 
Signature:  Graduate Program Director (on behalf of the Graduate Faculty) 

I. Institutional Review Board (IRB) Approval Date: _____________, N/A________________ 

J.    Responsible Conduct of Research Workshop Satisfied (Attach Certificate Copy) Date:_________ 

II. Undergraduate Work 

A. Institution__________________________ B. Degree received:__________ Date:___________ 

III. III.             Previous Graduate Work

A. Institution(s)  __________________________________________________________________ 

B. Years in Attendance _________ Degree(s) Received_________________Date(s)____________ 

C. Work Beyond the Master’s Degree_________________________________________________ 

IV. IV.              Residence in the Graduate School at Howard University and Grade Point Average (G.P.A.) 

A. Number of  Semesters in Residence in the Ph.D. Degree Program____________ 



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

B. 1.  Number of credits earned ______________
2.  Number of credits required for the  Ph.D. Degree in your department
(beyond the bachelor’s degree )  _______________

C. Date Originally Admitted to the Ph.D. Degree Program_________________________________ 

D. Current G.P.A._____________ 

V.  Graduate Program at Howard University 

A. A.                 List all Ph.D. courses completed within the past seven (7) years at Howard 
University (Including Consortium courses, if any)

CRN-Course No. Title Grade Semester/Yr.
Completed

Cr. Hrs.

        

        

        

        

        

        

        

        

        

        

        

        

        

        



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

        

          

CRN-Course No. Title Grade Semester/Yr.
Completed

Cr. Hrs.

          

          

        

          

 B.                 List all courses currently taking

CRN-Course No. Cr. Hrs. 

    

    

    



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

C. List the courses accepted from other degree programs to satisfy Ph.D. Degree requirements:  (Note: A 
maximum of 24 credit hours  may be recommended from the Master’s Degree. Attach a copy of a non-
Howard University transcript.)

Course No. Title Grade Semester/Yr. 
Completed

Credit
Hours

        

        

        

        

        

        

        

        

        

D. List all courses taken since entering the doctoral degree program in which the student received a 
grade below “B”.  (Include Consortium Courses, if any) 

CRN-Course No. Title Grade Semester/Yr. 
Completed

Cr. Hrs. 

        

        

E. List other courses required for the Ph.D. Degree including Dissertation credits. These are courses 
that remain to be taken and are required to meet degree requirements.) 



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

CRN-Course No. Title Credit 
Hours

    

    

    

    

    

    

    

    

F.        Examination Committee: (Excluding the External Examiner)
 All committee members must hold current membership on the Graduate Faculty 

Name Department Highest 
Degree

Expiration Date of GS 
Faculty Appointment

Committee Chairperson       

Dissertation Advisor       

Committee Member       

Committee Member       



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

VI.              Recommendation to Candidacy by Major Department 

Signature__________________________________ Date________________________________ 
Major Adviser

Signature__________________________________ Date________________________________ 
Graduate Program Director 

(on behalf of the Graduate Faculty) 
 Signature__________________________________ Date________________________________ 

Department Chairperson (Only)

VI. Certification of the Office of Educational and Research Affairs 

I certify that the above student has completed all academic requirements and is eligible for admission to 
candidacy for the Ph.D. degree 

Signature_______________________________________ Date__________________________ 
   William R. Eckberg, Ph.D. 
   Associate Dean for Educational and 
                  Research Affairs 

VII. VIII.        Action of the Executive Committee 

Admitted to Candidacy by Vote of the Executive Committee 

Signature________________________________________  Date__________________________ 
  Orlando L. Taylor, Ph.D. 

   Dean 



HOWARD UNIVERSITY GRADUATE SCHOOL
Recommendation to Candidacy for the Doctor of Philosophy Degree 

Information to be completed (Typed) and submitted to the Office of Educational and Research Affairs

Student Name_______________________________________________________________________  
Department_________________________________________________________________________

* Completed Checklist must be submitted with Candidacy Application.  

Dissertation Proposal Approval Form 
(This form must accompany your Ph.D. Proposal)

Department:______________________________________________________________________________

Name of Candidate:________________________________________________________________________ 

Dissertation title: 
_________________________________________________________________________________________

_________________________________________________________________________________________

Dissertation Proposal Committee Chairperson 
Name: Signature: Date: 
   

  Dissertation Advisor 
Name: Signature: Date: 
   

Committee Member 
Name: Signature: Date: 
   

Committee Member 
Name: Signature: Date: 
   


	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Check Box41: Off
	Check Box42: Off
	Check Box43: Off
	Check Box44: Off
	Check Box45: Off
	Check Box46: Off
	Check Box47: Off
	Check Box48: Off
	Check Box49: Off
	Check Box50: Off
	Check Box51: Off
	Check Box52: Off
	Check Box53: Off
	Check Box54: Off
	Check Box55: Off
	Check Box56: Off
	Check Box57: Off
	Check Box58: Off
	Check Box59: Off
	Check Box60: Off
	Check Box61: Off
	Check Box62: Off
	Check Box63: Off
	Check Box64: Off
	Check Box65: Off
	Check Box66: Off
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Text107: 
	Text108: 
	Text109: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Text126: 
	Text127: 
	Text128: 
	Text129: 
	Text130: 
	Text131: 
	Text132: 
	Text133: 
	Text134: 
	Text135: 
	Text136: 
	Text137: 
	Text138: 
	Text139: 
	Text140: 
	Text141: 
	Text142: 
	Text143: 
	Text144: 
	Text145: 
	Text146: 
	Text147: 
	Text148: 
	Text149: 
	Text150: 
	Text151: 
	Text152: 
	Text153: 
	Text154: 
	Text155: 
	Text156: 
	Text157: 
	Text158: 
	Text159: 
	Text160: 
	Text161: 
	Text162: 
	Text163: 
	Text164: 
	Text165: 
	Text166: 
	Text167: 
	Text168: 
	Text169: 
	Text170: 
	Text171: 
	Text172: 
	Text173: 
	Text174: 
	Text175: 
	Text176: 
	Text177: 
	Text178: 
	Text179: 
	Text180: 
	Text181: 
	Text182: 
	Text183: 
	Text184: 
	Text185: 
	Text186: 
	Text187: 
	Text188: 
	Text189: 
	Text190: 
	Text191: 
	Text192: 
	Text193: 
	Text194: 
	Text195: 
	Text196: 
	Text197: 
	Text198: 
	Text199: 
	Text200: 
	Text201: 
	Text202: 
	Text203: 
	Text204: 
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text214: 
	Text215: 
	Text216: 
	Text217: 
	Text218: 
	Text219: 
	Text220: 
	Text221: 
	Text222: 
	Text223: 
	Text224: 
	Text225: 
	Text226: 
	Text227: 
	Text228: 
	Text229: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Text240: 
	Text241: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text255: 
	Text256: 
	Text257: 
	Text258: 
	Text259: 
	Text260: 
	Text261: 
	Text262: 
	Text263: 
	Text264: 
	Text265: 
	Text266: 
	Text267: 
	Text268: 
	Text269: 
	Text270: 
	Text271: 
	Text272: 
	Text273: 
	Text274: 
	Text275: 
	Text276: 
	Text277: 
	Text278: 
	Text279: 
	Text280: 
	Text281: 
	Text282: 
	Text283: 


